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About the Writing Test

The IELTS General Training Writing test takes 60 minutes. You have to com-
plete two writing tasks.

Task 1

you have about 20 minutes

you must write a letter of at least 150 words

you are given a problem and you must write a letter explaining a situation
and/or requesting information or action. You may also have to talk about
your needs, wants, likes, dislikes and/or to give opinions.

Task 2

you have about 40 minutes
you must write an essay of at least 250 words
your answer should be like an essay you would write for a teacher or course
tutor
you are given a problem or an argument/point of view. In your answer, you
may have to:

describe the situation in your own country

give your opinion and explain why you have that opinion

agree or disagree with a statement.

Tasks 1 and 2
For both Tasks the following points apply.

The topics of the questions will be of general interest, and no specialist
knowledge is required. For example, topics can include travel, accom-
modation, current affairs, shops and services, health and welfare, health and
safety, recreation, social and physical environment.

You must write in complete sentences. Notes are not acceptable.
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* Do not copy whole sentences or long phrases from the question. The
examiner will recognise them, and they will not count towards the
minimum number of words you must write.

® You may write on the question sheet if, for example, you want to under-
line key words or to write notes. (The person who marks your writing will
not see the question sheet.)

How Answers are Assessed

® Task 1 and Task 2 are marked separately, i.e. when the marker is assessing
your answer to one task, he/she will not look at or consider your response
to the other task.

e Task 2 is longer and therefore it is more important in calculating your final
mark. For example, if you get Band 6 in Task 1 and a Band 5 in Task 2,
your overall mark will be Band 5. However, both questions must be
answered satisfactorily in order to get a good overall mark. If you write a
very good answer to one task and do not attempt the other task, your
overall score will be much lower.

®  When assessing your writing, the examiner looks at three things:

content (the information and ideas)
organisation (how the information and ideas are organised)
language (sentence structure, vocabulary, etc.)

You should not neglect any of these aspects. For example, if the grammar and

vocabulary of your answer are good but the content and organisation are poor,

your score will be lower.

Writing Strategies

To answer Task 1 and Task 2 questions, you should work through the follow-
ing steps.

Step1  Analyse the question

Step2  Make notes of ideas which could be useful
Step3  Make a plan

Step4  Write the letter or essay

Step5  Check for mistakes

In this section the five-step strategy will be used to guide you through various
sample writing tasks for both Task 1 and Task 2.

Task 1

When the IELTS marker looks at a Task 1 answer, he or she has three basic

questions in mind:

e Does the letter do what the question asks? Or, is the content (the ideas
and information) appropriate to the task?
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e Is the letter written in a well-organised, logical way?

¢ s the language accurate and correct?

Many candidates get lower band scores in the test because the content and
organisation of their writing are not good enough. It is important that you
follow these steps when answering a Task 1 question.

Demonsitration—Question

Sample Question 1

The course director of your previous college has invited you to attend a
party for new students, and he has also asked you to give a talk about
studying overseas. You have an important examination on the same day
so you cannot attend the party.

Write to the director to apologise and to explain why you cannot attend.
Suggest another date when you could give your talk.

How to Answer

STEP 1—ANALYSE THE QUESTION

What is the topic?

Find out by underlining the key words in the question.
The course director of your previous college has_invited you to attend a party for
new students, and he has also asked you to give a talk about studying overseas.
You have an important examination on the following day so you cannot attend
the party.

You have been invited to go to a party and give a talk, but you cannot go to

the party.

To whom am 1 writing?
The letter is to the course director of your old college. Although you know

him it is unlikely that you know him very well. The style of the letter should
in this instance be formal or semi-formal.

What is your purpose in writing the letter?

Write to the director to_apologise and to_explain why you cannot attend. Suggest
another date when you could give your talk or some other solution.

You can see that you are given three things to do:
® apologise (for not being able to attend)

¢ explain (why you cannot attend)

e suggest (another date).

STEP 2—MAKE NOTES OF IDEAS

Make a brief note of any ideas which you might use in your answer.
In the following box, the student has written some notes. On the right side is
an explanation of what these notes mean.
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thanks

Sai ﬁ'iem{s-
in-:/J. exanm
date ﬁ.:’ec{
new coll.
fn’rnm'[‘ri/ well
all well there?
parly details?
ﬁo]w suceess

S(.‘”'y

will talk abeut...
ﬁrsl tine

can come.,.

niy !.e[.

thank the director for the invitation

say that you saw some college friends last week
explain why the exam is important

explain why the date of the exam cannot be changed
talk about your new college

talk about your family

ask how everyone is at the old college

ask for details of the party

say that you hope the party is a success

say you can’t come to the party and apologise
explain what you will say in your talk about
studying overseas

explain it is the first time you have ever been
asked to give a talk like this

say when you can come

tell the director how to contact you

StEP 3—MAKE A PLAN

Decide which of these ideas you will definitely use in the letter. Organise them.
The notes from step 2 are on the left side below. In the box on the right there
is a sample plan which is based on the notes. Each black dot represents a
separate paragraph. Notice that not all of the ideas have been used.

!ﬁanés -

.,
S,
',

saw friends

im/). exant «_

.

, ~,
date ﬁ'.rec[ - \‘-\ T thanks
new col. \‘\\ MY sorry
: ‘-"s\“ T
/&mi[y well e inmp. exam
f { g k- .,
all well there? S /” ™ date /;'.re({
'~ >
l)(n‘ly (Ie!‘aifs? \\y\/’ ®  cancame...
& s v

/;(lee SUCCESS ~._

e
P A

-

."‘

S g ,,":.. my tel,

S

serry . ‘-“"“::‘-':’ 20 all well there?
: L T ...__.“‘
will talk abeut... ,,r’:,/ h ﬁa,:e SHeeess
b 'I, ¢ 3
/}frst time 7 7 ’
2 ,”

rd
can come... ,»"

I”
iy tel, *
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Step 4—WRITE THE LETTER
Follow the plan.

STEP 5—CHECK FOR MISTAKES

Demonsitration—Letter

Dear My o/fmo[rf.
. U U ,
Thank e ﬁnﬂ kind invitation ,Zaatfent/ the ]mrty far new student San
the 29th rff gmumry. Thank ijout alse [br lﬁiuﬁing af me te give a talk.

:-“%owever; unfor!rmale[y Lfl am rmal;fe le cttfeml l/;e ]mr!y.

an CoonomIes
eStAaﬁ'air[ that an the /Mfawmg day 3 have my ﬁrs! seniester Jﬂuﬁm

, mar
evam. Jhis is ﬁowm licated subject and a qood uake is essential for ne, S0 4
P ] g

| a8 would
wasd have to spem/ the f/ay f;efare.h. stnc[ying. 4 iy lecturer if i!.m'{& le

a . ermitled
]mssiﬁ[e lo take the examination en another c/ate, but this is net ,ﬁuum#.

3€awevei; ag wouf({ ﬂe very %J,Jy to giue Iﬁ.e tam: on auotﬁer date. ﬂ an

e./mcgr &
cmaifnﬂ[’e on t/;e 5!‘/; au([ 6th o -fn[u‘u.bi. : ,Zme 0{ I‘lzese clate.s’aﬂl- conventent /Er

: at, 4
o, [ease.tn.[et me kuow. (9 can [;e canifwtetl -i-u-!ﬁe a(l([ress a[;ove ar f
Jok p

ar tefe]Jﬁane.

él /io]Je tﬁat everyone al t/;e caﬂége s we[[, amf «9 ﬁape t/;af yaur chrty

.

/8 a greaq J ’
- success. < look forwar'c[ te /rem'ing /ram o,

Yours sincere[y,

A g San Nilar

Analysis and Practice

STEP 1T—ANALYSE THE QUESTION

When analysing the question, you want to know:

e What is the situation or topic?

¢ Who is the addressee? In other words, to whom is the letter addressed?
(This determines how formal the letter should be.)
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¢ What is the purpose of writing the letter? (e.g. to request, to complain, to
suggest?)

Task 1 questions are usually in two parts. The first part describes the situation
or topic. The second part tells you to whom your letter should be addressed
and gives you a task (or purpose).

The best way to identify these pieces of information is to underline the key
words as you read carefully through the question. (Remember you are allowed
to write on the question sheet.) Look again at the sample underlining in Step
1 in the Demonstration answer.

ACTIVITY 24

Read Sample questions 2 and 3 carefully and underline the key words.
Then complete the tables under each question.

Sample Question 2

You have just spent a weekend staying at the Lilo Hotel in Adelaide.
When you get home you find that you have left a bag at the hotel.

Write to the manager of the hotel and enquire whether the bag has been
Jound. Give any relevant information about the bag and its contents. Ask
the manager to contact you immediately if the bag is found and tell
him/her how the bag can be sent to you.

Topic/Situation

Addressee

Purpose

Sample Question 3

You and some friends had dinner in a restaurant a few nights ago. The
service at the restaurant was terrible and the food was bad. You and two
friends had severe stomach-aches the following day. The food was also
overpriced.

Write to the manager-of the restaurant and explain these problems. Give
any details that you think are relevant. Ask the manager to do something
about the situation.
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Topic/Situation

Addressee

Purpose

Check your answers in the Answer Key.

STEP 2—MAKE A NOTE OF IDEAS

Here you should make a brief note of any ideas which come to mind and
which may be relevant. At this stage you do not have to decide exactly which
ideas will be used in your writing. (Selecting which ideas to use is done in
Step 3.)

The purpose of Step 2 is to help you think of information which is useful
for the writing task. The process of quickly noting any ideas which come to
mind will help you to access relevant information in your memory.

Remember also that these notes are for you only—the assessor will not see
them—so the notes should be as brief as possible.

ACTIVITY 25

Quickly make notes of your ideas for both Sample questions in the previ-
ous activity.

Time target: 2 minutes for each question

StEp 3—MAKE A PLAN

At this stage you must think about two questions.
¢ Which ideas will definitely be used in the letter?
¢ How will these ideas be organised?

The letter should be divided into paragraphs. When you are planning the
letter you should try to put your ideas into logical groups. Each of these groups
will then become one paragraph.

There are several common patterns of letter organisation. You should learn
these patterns so that your writing will then be organised in an English style.
Firstly, all letters should have an introductory paragraph and a closing
paragraph.
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The introductory paragraph
In the introductory paragraph, there are several things you can do.

greet the addressee
(if hefshe is your friend)

tell the addressee who you
are (if he/she does not
know you)

thank the addressee (if
he/she has sent you a letter
or done something else

for you)

explain your reason
for writing

SAMPLE SENTENCES

Formal

Dear Sir,
I was a guest at your hotel
from 23 to 25 May.

Dear Mr. Parker,

I am a student at your college,
enrolled in the cookery course.

Dear Mr. Lopez,

Thank your for your
invitation to the reunion
party on 15 January.

Dear Mr. Hendrix,

Thank you for your letter
asking me about studying in
Australia.

I am writing to advise you of

the loss of my credit card.

I'd like to inquire about
course details.

I am writing to complain
about the poor service at
your restaurant.

Less formal

Dear Jack,
Hi. How are you?

Dear Annie,
Hello. I hope everything
is fine.

Dear Peter,
Thanks for the invitation.

Dear Alan,
Thanks for your letter. It

was nice to hear from you.

I must tell you about a new
movie I saw last week.

Can you help me?

I am very sorty I forgot to
send you a birthday card.
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The closing paragraph
The content of the closing paragraph depends on what you have written in
the rest of your letter, but some possibilities are listed in the following table.

SAMPLE SENTENCES
Formal Less formal

If your letter is making a request:

mention what the addressee ~ ® Thank you for your attention ® Thanks for your help.
will do to this matter.

* [ look forward to your prompt * Please write soon.

response.
If your letter is giving an apology:
make a final apology ® Once again, | am sorry for * [ hope I didn’t cause you
any inconvenience caused. too much trouble.

* Please accept my apologies e Sorry again!
once maore.

If your letter is making a complaint:

mention what the addressee @ [ expect to hear from you
will do Vvery soon.

e Please give this matter your
immediate attention.

If your letter is giving information:

® say you hope you have * | hope this information * | hope all this helps.
been helpful will help you.
e offer more information ® Please feel free to contact me ® If I can tell you anything
for more information. else, please call me.

If your letter is making suggestions:

* say you hope you have ® | trust these suggestions ® [ hope these suggestions
been helpful have been useful. help.
e offer more help e Please let me know if I o If there is anything else I

can help any further. can do, please call.
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The ‘body’ of the letter

The body is the middle part of the letter which contains most of the import-
ant information. There are several standard patterns for organising the body
of your letter in an English style. Look at the following examples.

Type of letter Plan

If \jour letter is making a request introductory paragraph
explain the situation

details of your request
closing paragraph

introductory paragraph

explain why you must apologise
alternative plan (if appropriate)
closing paragraph

If your letter is giving an apology

If your letter is making a complaint introductory paragraph
explanation problems

say what you think the addressee
should do

¢ closing paragraph

LI

If your letter is giving information * introductory paragraph
¢ information
* offer more information
(if appropriate)
* closing paragraph

If your letter is making suggestions  ® introductory paragraph
* make first suggestion
* provide an alternative to this
suggestion or make a second
suggestion
* closing paragraph

Note that the above plans are examples only. Sometimes, the test question(s)
will give you more than one purpose for writing the letter. If this happens you
will have to choose from two or more of the above plans. For example, the
Demonstration letter on page 107 combines apologising and suggesting.

ACTIVITY 26

The following is an example of notes of ideas for Sample question 2 on
page 108. The notes are in the box on the left and their meaning is
explained on the right. The notes are followed by three plans.
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Which is the best plan based on the notes? What is wrong with the

other two?

not mﬁmﬁfe

fag lest
ﬁurm[ ¢

send

when at haiel
reann ne,
eay'(-y hel.

fag size
contents

s!nﬂm 2

/Jn/f(:e ?
rer.r:arr/
conlact me

iﬁmi/t"s

Plan 1
® f"ﬂ fost
stolen?
call /Jn[}'ce 7
reward
canfact me
send
nel valiable
erijny hol.
e me.
when at hetel
® thanks

explain that the bag and contents are not
valuable in dollars, but are important to you

say that the bag is missing

ask whether the bag has been found
ask the manager to send the bag
say when you stayed at the hotel
say which room you stayed in

say that you enjoyed your holiday
give the bag’s size and colour
describe the bag’s contents

explain that you think the bag may have been
stolen

ask if you should tell the police
tell the manager you will offer a reward
ask the manager to contact you

thank the manager for helping you

Plan 2 Plan 3

when at hetel ® when al hatel
reci ne. reem .
contact me ﬁa‘ lest
thanks ﬁuum{ ?

{."ag lest - /:rfg size
contents contenls
send nel valuable
lag size ® contact me
/o:mr! ? send

not vahiable ® thanks

Check your answer with the Answer Key.

The Writing Test I 113



ACTIVITY 27

Based on your notes from Activity 25, write a plan for a letter to answer
Sample question 3. Remember to keep the plan as brief as possible.

Time target: 1 to 2 minutes

Note: Do not check the Answer Key yet. Wait until you have finished
Activity 28.

ACTIVITY 28

It is important that you include in your letter all the things that the task
tells you to do. Look for key words like write, explain, ask, give, tell.
Following are two sample plans for Sample question 3. Both of them
omit some important information that is specifically required by the task.
Read each plan and say what is missing in each case.

Plan 1 Plan 2

® when had dimer

want to C('IH/J[‘(H-H
® service lad
ne menn
faug watt ﬁir frwl
/}rng watl /@r il
» /ﬁﬂ([ tad
leo .s’aﬁfy
nal ﬁt’sﬁ

.sfm-rmclimcﬂ.e

® yuhen had diner

want fo cmnpfaiﬂ
- /oac[ bad

over-cecked

tac .sTJicy

small 7uantity

expensive

! H.y (IE! nar 1.([.5‘

ff'ee meal
ﬁ'ee drinks

- e.rl)ensir.'e

* waen I cone Cl(](l‘t-ﬂ

Now re-check the plan you did in the previous activity. Does it omit any-
thing? Compare your plan with the sample plan for Activity 27 in the
Answer Key.

STteEp 4—WRITE THE LETTER

When you write a letter using your plan, you should think about how to
expand the points you have noted. For example, in the Demonstration letter
the writer is supposed to explain why he/she cannot attend the party. Instead of
just saying that he/she has a test, the letter says what kind of test, why it is
important, and how the writer tried—unsuccessfully—to reschedule it. The task
also instructs the writer to suggest another date or some other solution. In the
letter, the writer gave a choice of dates and gave several ways to be contacted.
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You should give information that is relevant and realistic. Remember also
that you cannot give too much information about any one point because you
have to finish all the main points of the question.

For the beginning and the ending of your letter, there are a limited number
of options:

Beginning Ending
If you don’t know the name ¢ Dear Sir, Yours faithfully,
of the addressee ¢ Dear Madam,
® Dear Sir/Madam,
If you know the surname of e Dear Mr Jenkins, Yours sincerely,
the person but hefshe is not ® Dear Ms Lang,
a close friend ® Dear Dr Spock,
If the person is a friend ® Dear Sue, * Best regards,
¢ Dear Michael, ¢ Best wishes,
* Love,

Appropriate Language

In English, there are certain standard words and phrases that can be used
when you want to make a request, suggestion, complaint, and so on. These are
called functions. You should learn some of the common functions. Some
examples are featured in the table below.

Formal Less formal
Apology ® I'm terribly sorry, but... ¢ I'm very sorry but...
e ] am afraid I... ¢ ]| am sorry about (not)
* I must apologise about ing...
(not) ing...
Complaint ® I must complain about... (no informal forms)
¢ | am not satisfied with...
e [ feel something should be
done about...
Request ® Could you please... * Could you...
® Could you possibly... * Can you...
¢ Would it be possible to... * I'd like you to...
¢ [ would be grateful if * Would you mind
you would... ing...
e Would you mind
ing...
* | wonder if you
could...
Making e [I'd like to suggest that... ® How about...
suggestions ® May I suggest that... * What about...
® Perhaps we could... ® Why don’t we...
¢ Could you please... * Lets...
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Many English textbooks will teach you functions suitable for different situ-
ations. You should look at the books you have available (a list of recommended
books is on page 156) and learn a wide range of functions for use in Task 1.

Be sure to note whether a function is used in formal or in less formal situ-
ations. For most Task 1 questions you will use formal language, but you may
be asked to write informally, for example to a close friend.

Making changes and alterations while you write

Most students write in pencil when completing the test and make changes by
using an eraser. However, this wastes time. The quickest way to make changes
is to cross out (draw a line through) the unwanted words and write the new
words after or above. The marker will ignore any words that are crossed out.

ACTIVITY 29

For Sample question 2, write a complete letter using the best plan from
Activity 26.

Time target: 15 minutes

STEP 5—CHECK FOR MISTAKES

Under the pressure of writing in exam conditions, most students make errors
they would not usually make. These errors are often very basic, and they do
not give the marker a good impression of your knowledge of English.
Consequently, it is very important that you save a few minutes at the end of
the test time period to check your writing and correct any mistakes you find.

The check-list in the next activity includes the most common grammatical
errors made by candidates. You should use this reference to check your own
work. These corrections could make a difference to your final score.

ACTIVITY 30

Correct the grammatical errors in the samples below by crossing out the
mistake and writing in the correct form.

a) Subject/Verb agreement
rﬂ/’ ane ﬂf these dates are convertient, /J/éa.s'e let e /if'naw.
U/uy doesn’t gefs eueuy/}. evercise.

b) Plurals
Lf ]Jarly ﬂlr a[f neu slm{em‘ mi[f fe ﬁeﬂ i n:-ﬂ’(omlay.
Beth childrens and adulls are af/ecte([.

There are maniy new }J'mﬂ{‘em )/Er individuals.
¢) Subject/Verb/Object
4 af;'aicl that 3 have lost yeur inwitalion,

3 . o ! /! ofe -
gﬁem are vanacis nec/ahue e/yects n /anu[aes ar S('(-‘!el!.r/.
[/ U
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d) Tenses
ﬂ’(mry of the SFU pregrams mn my cmmtry are cmm}rq ﬁ*@m averseas.
%sfem’ar , rﬂ ashk iy lecturer about !ﬁc test resulls.

&n([iv&/ua[s ean ﬁe negafive{:y a ﬁec! ﬁy te[éuisim.

e) Modals
gﬁew ale, ﬂ nust f;rwe lo sl)em/ lﬂe (/ny sluflyiug.
qﬂat{:ﬁiﬂg loa mncﬁ ?7“?,'? can lo umﬁ’e Peo;:/é [a:y

i

gm;ernmcuhs' sﬁau[([ e.t'en;isiufj mare r;c-nfm[

f) Word form
r-ﬁl ﬁo/Je I/;af. yom' ]xu'aj wi[[ ('e Slceess.
She cat died, musa}:g grz*ai mrﬁappy.

g) Possessives
Thank fout /('u yjaut kind invitation.
(_ﬂ)(y su[)erm'sar ,J.rn'ly was gmal..

h) Spelling, capitalisation and punctuation
The ceremony is on the 5th and 6th nf /e[r’mary.
‘fg am ({ﬁ:‘ﬂﬁll.ﬂg ”'fy /E‘I.Sl semnester e 'I'N?ﬂi”i exant.

I like [;'stem'ug fa /Jeﬁ]ers ])mﬁ&zms.

i) Articles
SThis is the cmn})[icatec[ suﬁ]'ect,

gf(’ comnes /;'(!H‘l f!.'l'(il/;(?l' l)ﬂf'f ﬁ/ C(wflﬂfl'y.

Check your answers with the Answer Key.

If you found it difficult to make these corrections, you probably need to study
some more English grammar. In addition to the categories of mistakes
mentioned in the check-list, you should also make sure that you can use the
following grammar points correctly:

pronouns

connecting words (conjunctions)

conditional sentences

relative clauses

prepositions

® @ ¢ @
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ACTIVITY 31

Below is a sample letter for Sample question 2. The letter has some mis-
takes in functions and grammar. Find the mistakes, cross them out and
write the corrections.

Dear Ny cs.im])snu.

B .smy i yjeur hatel an the 23rd and the 24th caf actoler. I was slay U reem
603. When & have arrived heme &I discovered I had left one of ny 5{{9 at
hotel. Could jou /erase c‘ﬁecéiug yeur Lest and Found c[e])m'fmeut m-r.r[ see i/
my [;ag is there ?

The ﬂaﬂ is the small tlack leather document case with the narrow strap.
Iuside the 5&9 you can fim/ several business card, Mont Blanc foun!ain pen,
small advess bock and three cnl)ies (i/ business IJraPasa[. Alse a silver lmcﬁtei
calculator. These f/iings is not very value in money lerms, but H‘G:ey have a lot n/

])EI‘SO”H[ L‘(l[}i.(’. to me.

4 would aFPreciate i if ijou could contact me as soon as Fossiﬂe, since &
Pariicu[m‘[y neec{ tﬁe Fro]msafs ﬂn' a Presentatimt r‘ﬁis weeﬂ. cgf you cou[r[ senc{
the bag to me by courier service & am most qrateful. 3 have arran ed payment

q y 9 e P

for tﬁ.e service on ([e[ivei‘y /;.ere.

gﬁdl‘i’ﬁ !J(il[ ﬁ]?' o ﬁ649

Yowrs sinccre[r(l,
Fatima gerrcmgites

Check your answers with the letter in the Answer Key.
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ACTIVITY 32

Read through and check the letter you wrote for Activity 29. Make cor-
rections by crossing out the old words and writing the new ones above
or after.

Time target: 2 minutes

ACTIVITY 33

Using your own plan for Sample question 3 (from Activity 27), write a
complete letter. Then check what you have written and make changes as
necessary.

Time target: 20 minutes

Compare your letter with the sample letter in the Answer Key.

Assessing your written work
The best way to assess your written work is to ask someone with a higher level
of English than yours to read it. Remember that grammar is not the only cri-
terion. The content and organisation of your letter are also very important, so
make sure that whoever comments on your writing also considers these
two aspects.

You can learn more about these things from books about writing in English.
You should also use the guide Assessing Your Own Writing at the end of
Writing Task 2.
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Task 2

For Task 2 you must write a short essay, similar to the kind of task you might

have to do for a teacher as part of a class assignment. The minimum number
of words is 250.

As with Task 1, when the IELTS marker reads your essay, he or she will
have three main questions in mind.
* Does the essay do what the question asks? (Is the content relevant?)
® s the essay written in a well-organised, logical way?
* s the language accurate and correct?

Many students concentrate on the third point, language, and neglect
content and organisation. To make sure that the content and organisation
of your essay are satisfactory, you must spend a few minutes thinking about
and planning your essay before you start to write. You will also be able to
write your essay more quickly because you already know what you want to
write about.

The strategy for Task 2 is the same as for Task 1.

Step 1 Analyse the question

Step 2 Make notes of ideas
that might be included in the essay

Step3 Make a plan
by selecting the best ideas and organising them

Step4 Write the essay

Step 5 Check for mistakes
and correct them

Demonstration—Question

Sample Question 4

Television is now widespread in all communities. Almost everyone has
access to this medium on a daily basis. However, the effects of television
are not always positive.

What are some of the negative effects of television? What can be done to
minimise these bad effects?

Give reasons for your answer.
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How to Answer

STEP 1—ANALYSE THE QUESTION

What is my audience?
Task 2 questions are usually said to be ‘as part of a class assignment’. You
should write the essay as though it was for a teacher.

What is the topic?

The key words in the first part of the question have been underlined below:
Television is now widespread in all communities. Almost everyone has access to
this medium on a daily basis. However, the effects of television are not always
positive.

The subject of the first two sentences is the general topic of television. This

topic is limited or narrowed in the third sentence which specifies the ‘effects’

of television, in particular the negative effects (‘are not always positive’ means
are sometimes negative).

What is your purpose/task in writing?
The key words of the rest of the question are underlined below:

What are some of the_negative effects of television? What can be_done to
minimise these bad effects?

Give reasons for your answer.
Note that there are actually two questions or tasks in the one activity:
® to give some of the possible negative effects of television
® to explain how to prevent or limit these negative effects

STEP 2—MAKE NOTES OF IDEAS

The following is an example of the kind of notes you might write at this stage.
The sample notes are written in the box. To the right is a brief explanation of
what these notes mean.

The possible negative effects of television

expens. expensive for the community

destr: cust. destroys local customs

waste time people (especially children) waste time

ads fad bad influence of advertising

fazy people become lazy

ﬂ'mr. fr/c destroys family life

lmf. can be used for bad political purposes

eyjes bad for the eyes

eAm. eull. spreads Western (especially American) culture
including undesirable images: greed, violence, sex
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How to minimise these effects

contr. SFU control TV content

contr; ads control advertising

e.rpfain explain effects to people

all. entert. encourage alternative entertainment
hours limit broadcasting hours

STEP 3—MAKE A PLAN

Decide which of the ideas will definitely be used in your essay. Organise these
ideas logically.

In the box below right is a sample plan written on the basis of these notes.
Not all of the ideas have been used in the plan. Related points are grouped
together into paragraphs (marked with black dots).

expens.
destr: cust. \
wasle time “‘:‘~\-~._ ® /écfs on individuals
ads bad ‘*~..\\\ ----------- wasle time
laz Y mmmen ::.!-'3-‘;-:-.-._1 - g [::x:y
fam. ﬁfe e \\\ e ads bad
]JG[. ‘.“.h."'-..__\-\:\.}. ef/@c&s on famify and societiy
afes “.l:: ﬂtm. [;/e
Am. cult. -—-___ _— ™ destr; cust.
--------- eAm. cult.
conti: JU =< ® fiaw to minimise
emtiad [T contr. JSU
e.ty)[clin -------------------- e.t.‘/J[ain
alt. entert,
hours

STEP 4—WRITE THE ESSAY
Follow the plan.

STEP 5—CHECK FOR MISTAKES
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Demonstration—Essay

who
Gw:'tﬁ W medern tefeca:nm-mnicalieui?eveu lneoIJ[é wetrtett live in very remole

areas have access to television. ?nwevez; eveil lﬁaugﬁ television is c[lem'fy very
g g . . :
,ml)u[m;‘&#.tﬁe effects .tg ]Jeapleduatcﬁmg te[emswn are ofteu ueﬂnture(y.
Individuals can be uegatiue[y affecfAm three main ways. eﬂ’[auy Feo])[e,

bath cfii[c{ren\; and aflu.[ts, waste a lot a/ time sittirag in fmut a/ a JU

watching poor quality programs. oSecoua’[r, watching tee much JU can te=
g poer quanty preg | J aéz 2 |
make laeo]er ['azy and un/;.ealt/;.y because tﬁey dagsu i getl en.mgﬂ exercise.

?]/;.ir(/[y, the advertisements on television can make ,Jeo[)[e fee[ﬁwy—unﬂal)})y

) ave ,
wi!/i tﬁe tﬁ.ingflﬁe‘f/ (Ul(l can iuﬂi:ence tllel” to SP@H([ money el new

tﬁings. :
TV tas varins ._
Lasicns uegatiue effecls an fmni[ies and sacier‘y. Because Gf gGUs, fmu.i[ies

cemmumicate less with each other and do less fami[y activities togetﬁer Omall
sccieties may ﬂegin to lose their {ocal customs if most television pregrams

-H‘I‘ﬂ corme /I'L'H‘t a.uat/:;ez' /)Ctl'f B/OA(,‘Oll.an'y. cj)/[d”y 0/ i/;.e (‘] ‘Z/o ])T'O‘(,IJ‘CIHE.S in Hlfj

country come O :
—sﬂn&#ﬂ@-@m&my /mm averseas, especia[[y the United States ﬁ/ America .

7 i .
-emi s will a{fect national culture ﬁf/ eucmu'agiug the spreac[ of western

custains values. .
e HIRR(SE
?‘f‘%ﬂyﬂ#&m are twe ﬂey ways 10 Wisizamthe ue::/ative e/fect.s‘

: exerolse ovef
described alove. girst[y, govermnents should ﬁh&mﬁiﬂ# more control wuétr the

content of E’TD Programs. GProgmms wfaicﬁ-\!#ey are not e({ucationa[ or ?Dﬁ'mL

may iuf&teuce l:eop[e n a uegatiue way should be limited or restricled.

acabe
(Seconc[l}/, gonemments should e ;

)C’GIJ[G a[;out t/fc Pr-.ssiﬁ[e negatine

é fects o/i S"U G]’eo])[’e can tﬁ.en r‘e?u['ate tﬁ.emse[n S -m( tﬁ.eir cﬂ.i[a’ren.

Somelihin e done
I conc[usiau, S think that & gfmn[z[ deas soon as ])ossiwe le

ln'o,te%t Lf cor'mmmity /rem the negatine effects nf television. cgf the situation
&
to continue as it is, many new lJrr}Hemffer individualSand socief.y

v

wiﬂ’& arise infuture.
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Analysis and Practice

STEP 1—ANALYSE THE QUESTION
The questions for Task 2 usually have two parts, a topic paragraph and a
question paragraph.

Look again at Sample question 1:

Television is now widespread in all introductory paragraph—gives
communities. Almost everyone has you information or comment, helps
access to this medium on a daily basis. to define the topic.

However, the effects of television are

not always positive.

What are some of the negative effects question paragraph—contains

of television? What can be done to one, two or three questions.
minimise these bad effects? Tells you what information you

must give about the topic.

Give reasons for your answer.

You must read the question(s) carefully and do exactly what the task asks you
to do. In order to answer the above Task successfully, this means:

1. Describe the possible negative effects of television.
2. Explain how these negative effects can be avoided or minimised.

In this task it is not relevant to, for example:

discuss at length the benefits of television

focus on other public media, for example radio or newspapers

talk only about the effects of television on children

discuss in great detail the fact that nearly everyone has access to television.

¢ & o o

ACTIVITY 34

Sample questions 5 and 6 each have an introductory paragraph and a
question paragraph. Read each Sample carefully and underline the key
words. What do you have to talk about in your essays to answer the
questions in a relevant way?

Sample Question 5

Many newspapers and magazines feature stories about the private lives
of famous people. We know what they eat, where they buy their clothes
and who they love. We also often see pictures of them in private
situations.

Is it appropriate for a magazine or newspaper to give this kind of
private information about people?

Give reasons for your answer.
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Sample Question 6

Many young people choose to continue their education at colleges or
universities in English-speaking countries such as Britain, Australia or
America.

What are the benefits of siudying abroad? What are some of the
problems that students might experience when studying in a foreign
country?

Give reasons for your answer.

Check your answers with the Answer Key.

STEP 2—MAKE NOTES OF IDEAS

As for Task 1, at this stage you should make brief notes of any ideas which
come to mind and may be relevant. Later, in Step 3, choose the best ideas for
your essay.

Candidates often have trouble thinking of ideas to include in their essay
and waste a lot of time while they are writing trying to come up with more.
If, before you start writing, you take two minutes to note anything which
comes to mind, you will remember useful information and will also save time
while you are writing.

Remember that these notes are only for your benefit. The assessor will not
see them. The notes should be as brief as possible.

Giving your opinions

It will often be relevant to give your opinions in your essay. If the question
can be answered with ‘yes’ or ‘no’, do not be afraid to give a direct answer
(usually in the introduction or the conclusion of your essay).

Giving evidence or examples

You should use relevant evidence and/or examples to support any points that
you make in your essay. This is very important. Your essay will be graded on
the ideas you present and the way you support them. To understand how to
do this, you should study the way that the sample Task 2 essays in this book
support any points made.

ACTIVITY 35

You have already analysed Sample question 5 and Sample question 6 by
underlining the key words. Now, quickly note any ideas which may be
useful in you answer to these questions. Note that the question paragraph
may have more than two questions in it.

Time target: 2 minutes for each question

STEP 3—MAKE A PLAN

Decide which of the ideas you have noted above will definitely be used in the
essay. Organise these ideas into logical groups.
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Your essay should be divided into paragraphs. In an essay of 250 words
there should be between 4 to 7 paragraphs.

In the normal style of writing in English, each paragraph is usually limited
to one aspect of the topic you are writing about. When you are planning your
essay you should try to put the information that you want to use into logical
groups. Each of these groups will then become one paragraph. (Look again at
the Demonstration essay on page 123 for an example.)

If there are two or more questions in the question paragraph of a task, you
should have at least one paragraph addressing each question in your essay.
The following are examples of the format to be used when answering such an
essay question.

Plan 1 Plan 2
short paragraph introduction introduction
paragraph answer to question 1 answer to question 1
paragraph answer to question 2 answer to question 1
(continued)
paragraph answer to question 3 answer to question 2
short paragraph conclusion conclusion

The pattern of organisation above in the right-hand column is used in the
Demonstration essay.

Where you have two paragraphs answering one question, try to divide your
ideas into two logical groups, one for each paragraph. In the Demonstration
essay although there are two paragraphs talking about the first question
(“What are some of the negative effects of television?), the first of these
paragraphs was about effects on individuals and the second was about effects on
families and societies.

If there is only one question in the task (for example whether you agree or
disagree with a statement given in the introductory paragraph), you could use
the following patterns of organisation.

To agree To disagree

short introduction short introduction

Teasons why the statement is
incorrect

reasons why the statement is correct

reasons why the statement is
correct

reasons why the statement is
incorrect

more reasons why the
statement is correct

more reasons why the statement is
incorrect

short conclusion short conclusion
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In these examples, both sides of a situation or argument are discussed. It is a
good idea to talk about both sides because this will give you more things to
write about. However, if you do this, in the conclusion of your essay you
should say which side, in your opinion, is stronger.

Alternatively you could analyse only one side of an issue. If you decide to
discuss only one side, it is a good idea to state clearly in your introduction that
it is the best point of view in your opinion.

To agree

To disagree

short introduction

reason 1 supporting the

statement

reason 2 supporting the
statement

reason 3 supporting the
statement

short conclusion

short introduction

reason 1 opposing the
statement

reason 2 opposing the
statement

reason 3 opposing the
statement

short conclusion

ACTIVITY 36

Using the ideas you noted in the previous activity, make a brief plan for
each of Sample questions 5 and 6. Remember that the plan is only for
you—the marker will not look at it—so be as brief as possible.

Note: Most essays written by native speakers of English have an intro-
duction and a conclusion. However, for your essay the introduction and
the conclusion should be very short and you do not actually need to
mention them in your plan. They are mentioned in the patterns of
organisation above just to remind you of the overall structure of the
essay. (We will discuss what to write in introductions and conclusions
in Step 4.)

Time target: 2 minutes for each plan

Compare your plans with the sample plans in the Answer Key.

STeEP 4—WRITE THE EssAy

The introduction

You should try to write a short (one or two sentences) introduction for your
essay. The main purpose of an introduction is to tell the reader what you are
going to write about. Your introduction must state the main issue (or the main
focus) of the essay. Look at the first paragraph of the Demonstration essay
again:

With modemn telecommunications, even people who live in very remote areas
have access to television. Howeuver, even though television is clearly very
popular, the effects on people of waiching television are often negative.
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Notice that the second sentence of this introduction talks about the main
issue—the negative effects of television. The main issue sentence is usually
at the end of the introduction. When you mention the issue here you should
avoid copying too many words from the question paragraph. If you copy long
phrases or sentences, these will be ignored by the marker and they will not
count towards the 250 words you need to write.

Apart from giving the main issue, if you want to write a slightly longer
introduction you could add a first sentence which says something very general
about the topic. In the example from the Demonstration essay, the first
sentence does this.

The conclusion

Like the introduction, the conclusion of your essay should be short, just one
or two sentences. The content of the conclusion is more flexible. You can:

* mention the main point of your essay again (in different words)

® give your opinion strongly

e talk about future effects or consequences

* make any other comment that you think is relevant.

Because your essay is relatively short, it is not necessary to summarise the
ideas or arguments you have used in your essay. Look at the conclusion from
the Demonstration essay:

In conclusion, I think that something should be done as soon as possible to
protect the community from the negative effects of television. If the situation
is left to continue as it is, many new problems for individuals and societies
will arise in the future.

The first sentence gives the writer’s opinion about one of the main points in
the essay. The last sentence talks about future effects or consequences.

Later, when you are working through the sample essays at the end of this
section, pay attention to the kinds of things that are mentioned in the
conclusions. Eventually, what is relevant to put into the conclusions of essays
in an English style will become clearer to you.

The body of the essay
This is the most important part of your essay because it contains your arguments
and evidence or examples.

The first sentence of each paragraph in the body of your essay should give
the main point of the paragraph, or otherwise indicate clearly to the reader
what topic will be discussed in the paragraph. This kind of sentence is called
a topic sentence. You have seen in the Reading section of this book that the
English style for most paragraphs is to have a topic sentence as the first sentence.

In the Demonstration essay, you will see three good examples of paragraphs
that start with clear topic sentences.

Paragraph 2: Individuals can be negatively affected in three ways.
Paragraph 3: There are also various negative effects on families and societies.
Paragraph 4: There are two key ways to minimise the negative effects described.

Almost all the body paragraphs written in the sample answers follow this
pattern. Having topic sentences at the beginning of paragraphs is the clearest

form of organisation in English. It will help the reader follow your line of
thinking.
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While you are writing your essay, you should show clearly where new
paragraphs begin by starting the first line of each paragraph two or three
centimetres from the left-hand side of the page. This is called indenting. If you
do not indent in handwritten work, it may not be clear to the marker where the
paragraph divisions are. As a result, the organisation of your essay will not be
clear either.

Linking words

Use appropriate linking words to make your writing more cohesive. Linking
words such as firstly, secondly, also, in addition, however, on the other hand, will
help the reader understand your writing. Make sure you know how to use the
most common linking words. There is an exercise on linking words at the end
of Reading Section 3.

ACTIVITY 37

Using the plan you have already written for Sample question 5, write the
essay. Remember to include:

* an introduction

» paragraphs in the body of the essay that start with topic sentences
« a conclusion.

Don’t forget the linking words and don’t forget to indent.

Time target: 35 minutes per essay

STEP 5—CHECK FOR MISTAKES

You should allow two minutes at the end of the test time to read through your
essay and make corrections. This could make a difference to your final score.
Use the checklists in Activity 30 (page 116) to help you.

ACTIVITY 38

The following is a sample essay for Sample question 2. The essay has a
broad range of grammatical errors in it. Find the errors and make correc-
tions by crossing out and rewriting.

R?e(]])[(! genemﬂ:&/ I'E(I([ H@i‘-!)&])(ll?(ﬂ's lo ﬁ..lf([ oult H-‘(‘f'[ﬂl current flﬁi’l[‘i'&', (.IH({ [/jﬂl] I'B(I'(I
Ht(i'gﬂ.?i”ﬂé’ lo ?«El‘ entertatnment. (9"6 f-{.wlf[(! E.l-‘l)E()f fﬁel‘e/ﬁf'(’- lo ﬁ”([ Iﬁe {wk’. (’/
articles that feainre the ];rimte [iﬁes af /anmu.s IJ(‘(‘I)f(*S i mar]azines. nol nes-
IJ(I])EP‘S. :—G}Cm.vener H(.'H’ﬂ(l(”j.&‘, nmore (IH([ Hicre .li‘(’H’.S‘IJﬂ,)Ifi'S l-HC[’H(IJ-HI(/ slories ['II:P

f/;e.s'e Iﬁm‘ tﬁey are ueit[wr iufbrmative ner useﬁ:/’.

@‘fccur'([iug to ny olu'm'crn & think this I‘ylm rff’ gres.s-i]) abeut ])eﬁf)[e!s ])rir:(:ie

lives shauld net be in newspapers fn several reascus. girs!f’y, the /&c:l ﬁ*r
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e.mm])[e, Princess Diana is goiug oul with S/Jortsnmu s noet important news.
FSecrrmm{/. if neiwspaper wanl flo /mﬂ[isﬁ artic[es about tﬁe fanwm PeGIJ['e, tﬂey
sheuld /acussing on their [JH[;[fC events and achievements. Such as, if there is an
article about Princess bDimm, it will be abeut her cﬁarity worﬁs, which will
inerease lJuﬁfic awareness ﬂf im]mrtant }Jmﬂems. In addition, jmrma.[isis should
made sure tﬁey nu[y write abeut true /a.cts, not t]'ust rumaonr, One should te able

lo /-"e ;efra/'[e an newspapers m faciua[ trut/;..

,:%'(crga:r'rae.s on the ane fmu.({:. /Ecus on secial news and t/;ere/a re of fe& i 1s
. .’ "v -
acceptaﬁ[@ /m' them to contain seme /eatures about /m-nm:s lJersmm[mes. I
addition 1o {"eiug lmlmf(u' reac[ing. these stories nften ﬁene{i! the stars fy ﬁeinﬂ
free Pu[;[icﬂr/ ﬁu fﬂem, f/}eregy S0 fxe[']n'ng ![i.eir career. rf%awever J'm afsa [J’efieue
that magazine stories sheuld not have mention t‘/miugs that are too emﬂm‘mssecl or
unirue, jusi o afiracie(/ IJef?)fe lo /r'uy ff:.e m.agazine. 5ensah'ouaf staries fiée tﬁese

rmr/ musiug grem‘ uuﬁappy lo f.ﬁe ,Jersan cnucernec[.

ﬂn canr:/r.tsiou cﬂ t/;fn[' newsimpers .s/;.m.tfr[ concentrate on reaf@ news, 51:!

maqaziu.es can feafure sehne ﬂl'f!:C[@S an IJE(JI)[(ZS I)rinafe [,IIUG.S'.

Check your corrections with the Answer Key.

ACTIVITY 39

Read the essay you wrote for Sample question 5 (Activity 37) and correct
any mistakes you find. Remember: the quickest way to make corrections
is to draw a line through the old word(s) and write the new one(s) above.

Time target: 2 minutes per essay

ACTIVITY 40

Using your own plan for Sample question 6 (from Activity 36), write the
complete essay. Then check what you have written and make changes as
necessary.

Time target: 40 minutes

When you have finished, compare your essay with the sample in the
Answer Key.
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Summary of the Writing Test

StEP T—ANALYSE THE QUESTION

TASK 1 TASK 2
® Underline key words ¢ Underline key words
¢ What is the topic or situation? ® What is the form of the question?
e What style should be used? * How do I answer in a relevant way!
e What is the purpose of the
letter?

STEP 2—MAKE NOTES OF IDEAS
TASKS 1 and 2

¢ Take 2 minutes to write down any ideas which may be relevant
¢ Be as brief as possible

STEP 3—MAKE A PLAN
TASKS 1 and 2

¢ Choose relevant ideas
¢ Support you ideas with relevant examples where possible

S7eEP 4—WRITE THE ESSAY OF LETTER

TASK 1 TASK 2
¢ Write an appropriate ¢ Write an introduction, but do not
beginning and ending to copy too many words from the
your letter question
Write in the correct style ¢ Start each paragraph in the body of
® Use the correct pattern of your essay with a topic sentence
organisation ¢ Use linking words
e Use the correct functional ¢ [ndent paragraphs
language o  Write a conclusion
e Use linking words
Indent paragraphs

STEP 5—CHECK FOR MISTAKES
TASKS 1 and 2

e  Allow at least two minutes to correct careless mistakes

Assessing Your Own Writing

Assessing your own writing can be difficult. The following guidelines may
help you to measure your progress and isolate your areas of weakness. If you
can honestly answer yes to most of the following questions, your score should
be quite high; if most of the responses are no, you have some work to do to
avoid a low score.

The Writing Test | 131



Content

Organisation

Language

e Have I done what the
question asked me to do?
e s it the right length?

Task 1

e Have I included all the
necessary information?

¢ [s it written in the correct

Is it easy to read ?
Have I presented my
ideas and/or information
in a logical order?
e [sit divided into
appropriate paragraphs?
® Have I used linking
words correctly?

e Have I used a variety of
sentence structures!

¢ Are the sentences
grammatically accurate?

e s the spelling and
punctuation correct!

e [s there a range of
vocabulary?

style?
Task 2

® Does my essay contain some
good ideas and opinions
which are relevant to the
question!

¢ Have I supported my ideas
and opinions with examples?

Students’ Questions Answered

The Writing Test

Can [ use a pencil or do I have to use a pen?

It’s up to you. You can use whatever you like
as long as it is legible.

Do I have to count my words?

No, but it is a good idea to know roughly how
many words you usually write to a line. Then
you can count the number of lines you write.

What will happen if I don’t write enough
words?

If you have not answered the questions as
completely as you should, you will get a lower
score.

What will happen if I write too many words?

If you write far too many words, you might
include irrelevant information and/or ideas
for which you may be penalised. Also, if you
write far too many words for one of the tasks,
you may neglect the other.

Is spelling important?

Spelling is important, although the occasional
minor mistake won’t matter.
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Can I start with Task 2 first?

You can do the test in any order. Just make
sure you keep to the times advised.

What should I do if I don’t understand the

question?

You cannot ask the invigilator or use a
dictionary. You will have to guess and answer
as well as you can.

What's the best way to correct any mistakes
that I make?

The quickest way to correct mistakes is to
cross them out and write the correction
clearly next to or above the mistake.

Will I lose marks if my essay is very messy
with lots of crossings out?

No, you won’t. But you must make sure that
it is legible. Obviously the easier your essay is
to read, the happier the examiner will be.

What do I do if I realise I have forgotten to
include something important in one of my
essays’

You can add it in afterwards, by writing it at
the bottom of your essay and showing where
it should go with an asterisk or an arrow.

What do I do if I don’t know anything about
the topic in Task 2?

You will have to do the best you can. Take a
few minutes to note down some ideas. Once
you start, more details will almost certainly
come. (See Step 2 in the Writing section.)

If I don’t have enough time to finish, should
I finish in note form, like a plan?

No. Anything written in note form will not
be read. Just continue in sentences.

Should I memorise answers to a variety of
general topics!?

No. Anything that the examiner suspects is
copied will not count towards the number of
words, and you may also be penalised for

copying.

Should I write on every other line?

If you have very large writing it might be a
good idea. However, for average sized writing
it is not necessary because there is still room
to make corrections.

I can’t write very quickly. What should I do?

You don't actually have to write a lot in the
time allowed (400 words in one hour is less
than 10 words a minute). However, you
should practise writing to time as often as
possible, to improve your speed.
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GENERAL TRAINING
WRITING

PRACTICE TEST 1

TIME ALLOWED: 1 hour

WRITING TASK 1
You should spend no more than 20 minutes on this task.

An Australian colleague is going to your country for a conference. He/She will spend several
days in your home town, and has written a letter to you asking for advice about things to see
and do there.

Write a letter to the colleague suggesting what he/she should see and do while he/she is in
your home town.

You should write at least 150 words.

You do NOT need to write your own address.

WRITING TASK 2
You should spend no more than 40 minutes on this task.
As part of a class assignment you have been asked to write about the following topic.

In Western countries, people spend a lot of money on their pets. They buy special food for
their cats or dogs, buy them toys and often pay high fees for medical treatment. Some people
think this is a waste of money, and argue that pets are dirty and dangerous.

What are the advantages and disadvantages of having a pet? Do people spend too much
money on pets?

Give reasons for your answer.

You should write at least 250 words.
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GENERAL TRAINING
WRITING

PRACTICE TEST 2

TIME ALLOWED: 1 hour

WRITING TASK 1
You should spend no more than 20 minutes on this task.

Last year you attended an intensive English course at the Darwin College of English. Your
new employer has asked you to provide copies of your reports and assignments as quickly as
possible.

Write to the director of the language school and request these documents.

You should write at least 150 words.

WRITING TASK 2
You should spend no more than 40 minutes on this task.
As part of a class assignment you have been asked to write about the following topic.

There have been many technological developments in the 20th century, for example in
transport, telecommunications and health.

What technological development do you think has been the most important? How has it
changed people’s lives? Have all the changes been positive?

Give reasons for your answer.

You should write at least 250 words.

Bt
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GENERAL TRAINING
WRITING

PRACTICE TEST 3

TIME ALLOWED: 1 hour

WRITING TASK 1
You should spend no more than 20 minutes on this task.

You booked a two-week holiday to Sydney with Fly-by-Night Travel. You are not happy with
the holiday—the flight was delayed, the hotel was noisy, and so on.

Write to Fly-by-Night Travel to complain about the holiday giving details about the problems.
Request some compensation or refund.

You should write at least 150 words.

WRITING TASK 2
You should spend no more than 40 minutes on this task.
As part of a class assignment you have been asked to write about the following topic.

In many countries the problem of drug-taking is increasing. Governments and the general
public are particularly concerned about young people using illegal drugs such as marijuana,
ecstasy and heroin.

What methods could be used to prevent young people from taking drugs? Is it appropriate to
send young drug-users to prison?

Give reasons for your answer.

You should write at least 250 words.
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GENERAL TRAINING
WRITING

PRACTICE TEST 4

TIME ALLOWED: 1 hour

WRITING TASK 1
You should spend no more than 20 minutes on this task.
You have lost your credit card.

Write to the manager of your bank. Explain where and how you lost the card and any other
relevant details. Ask the manager to cancel the old card and to send you a replacement.

You should write at least 150 words.

WRITING TASK 2
You should spend no more than 40 minutes on this task.
As part of a class assignment you have been asked to write about the following topic.

Last year many famous pop and sports stars earned millions of dollars each. Many other
entertainment and sports personalities also have very high incomes. On the other hand, most

people in ‘ordinary’ professions like nurses, doctors and teachers earn only a small fraction
of the incomes of these ‘stars’.

What do you think about stars receiving very high salaries? Is it fair that people with jobs
that directly help people are paid much less?

Give reasons for your answer.

You should write at least 250 words.
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GENERAL TRAINING
WRITING

PRACTICE TEST 5

TIME ALLOWED: 1 hour

WRITING TASK 1
You should spend no more than 20 minutes on this task.

A friend is already attending a TAFE college in Australia. You will be going to Australia next
year.

Write and ask him/her about what you should do before you go. Ask him/her about any
problems he/she has had.

You should write at least 150 words.

WRITING TASK 2
You should spend no more than 40 minutes on this task.
As part of a class assignment you have been asked to write about the following topic.

The average British child between the ages of 4 and 15 watches more than 20 hours of television
a week. Studies show she/he only spends about 7 hours per week on physical exercise.

How does this compare with the situation in your country? How can parents make sure children
get enough exercise?

Give reasons for your answer.

You should write at least 250 words.
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